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Registering for Instructor Led Trainings (ILT)

1. Login to the LMS by clicking here using your RIHS username and password. Be sure to turn off
your pop-up blockers before you log in.

SIGN IN

PLEASE ENTER YOUR USERNAME AND
PASSWORD.
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2. Click the magnifying glass search icon on the upper right hand corner.

3. Search for the training by typing in its name or course code. (Note: the course code can be
found on the training flyer for the training you would like to take. Training flyers can be found on
the RIHS Training Calendar.)
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LEARNING '~ Foundations in Case Management for Substance Use Disorder (SUD) Programs| Q

Select a specific item to navigate to your area of interest. Search supports the use of the asterisk (*) wild card to represent one or more
unspecified characters. If no results match your search, Search will return any results that closely match what you entered.


https://academy.sumtotal.host/broker/Account/Login.aspx?wtrealm=https%3a%2f%2fACADEMY.sumtotal.host%2fcore%2f&init=true&ReturnUrl=http%3a%2f%2facademy.sumtotal.host%2fBroker%2fToken%2fSaml11.ashx%3fwa%3dwsignin1.0%26wtrealm%3dhttps%253a%252f%252fACADEMY.su
https://theacademy.sdsu.edu/programs/rihs/rihs-training-calendar/
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unspecified characters. If no results match your search, Search will return any results that closely match what you entered.

4. Find the training you want. Click Select, then click Register.
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5. Click the ADD button to the far right of the training.
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REGISTRATION SUMMARY
To remove a selected activity from the list, click %

Enhanced Case Management
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9 ACADEMY TRAINING ROOM STE 103, 6367 Alvarado Ct.
San Diego, CA.
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6. Click REGISTER at the bottom right.
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6. You are now registered for the training. Click DONE to exit.
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@ Congratulations! You have completed the registration process. Please look at the details below for more information about your registration status and activity progress.
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